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	COURSE PLAN

	Course
	Adult Computers A and Computers B

	Learn Local Organisation
	Fitzroy Learning Network Inc

	Teacher
	Swarupa Sooragani
	Date
	5/10/2020
	Version
	5

	Part 1 – overview

	Course description. Course focus and content, number of hours, place in overall program, pathway  to further courses, accredited training or employment

	Adult Computers is pitched at two streams, the use of Microsoft programs and Goggle Docs. Students can attend multiple classes to develop their skills and knowledge. Adult Computers is part of FLN's adult education programs and compliments our accredited courses in ESL. The classes assists in developing skills for employment and training. The course includes computer basics (Office tools, word, excel, power point and publisher), internet skills as well as the use and participation of classes online via Zoom.

	Planning and consultation. Process undertaken for course development/improvement

	Teachers meetings, one on one meeting with Teachers Coordinator, Course Evaluation, learners feed back sheet, monitoring during the course, in course reveiws.

	Prerequisites. Eg computer skills and access, literacy/numeracy levels etc

	Basic level of English. Willingness to learn

	Teacher skills. Skills, experience, qualifications needed

	
Experience: Computer operating with Office tools; basic/fundamental programming; graphics tools; design of websites. Most importantly is the teacher needs to have the ability to engage the participants in a positive way that facilitates their learning. 


	Pre-accredited learners select options below that apply

	 FORMCHECKBOX 

	people from culturally and linguistically diverse backgrounds and those who require assistance with English as a second language

	 FORMCHECKBOX 

	people who have been marginalised and have not accessed education, training and employment

	 FORMCHECKBOX 

	people who have experienced barriers to education in the past and need intensive support to re-engage with learning

	 FORMCHECKBOX 

	people who have limited access to learning opportunities eg rural

	 FORMCHECKBOX 

	other (please describe below)

	
	This program is open to other local residence from non-migrant backgrounds and is recommended for under or unemployed persons. Adult literacy students will also benefit grately from gaining literacy skills through the use of technology. 

	Outcomes. What do you want your learners to know and be able to do as a result of the course?

	
	Improve their study and employablity skills. Develop skills to move to more advanced courses. Developing skills to assist their family members in use of their home computers. Keeping up with developing IT changes. Developing skills in IT for social activities as well as for self employment.

	Employability. What employability skills will you address? What strategies will you use to build learners’ employability skills?

	
	 FORMCHECKBOX 

	Speaking and listening

	
	
	Questioning and Group Discussions

	
	 FORMCHECKBOX 

	Reading and writing

	
	
	Ditigial literacy and writing skills, document formating and the use of different IT software.

	
	 FORMCHECKBOX 

	Numeracy

	
	
	Computer based self directed worksheets for the Excel program which includes calculations and data entry.

	
	 FORMCHECKBOX 

	Teamwork

	
	
	     

	
	 FORMCHECKBOX 

	Problem solving

	
	
	Computer based projects, Case studies, web based activities.

	
	 FORMCHECKBOX 

	Initiative and enterprise

	
	
	     

	
	 FORMCHECKBOX 

	Planning and organising

	
	
	Computer based task and project planning 

	
	 FORMCHECKBOX 

	Self management

	
	
	Completing the task or projects in  time, time management

	
	 FORMCHECKBOX 

	Learning

	
	
	learning via discussions, active listening, dealing with different opinion

	
	 FORMCHECKBOX 

	Technology

	
	
	Operating Computers, internet researching

	Delivery. What teaching and learning approaches will you use?

	
	Teacher directs learning by creating draft examples of expected work. Students discuss the approaches that they will take to complete projects. Teacher provides self directed work sheets and lesson plans. Teacher provides challenges for web based acticities. Teacher discussed teaching methods with other teaching staff. The use of overhead projectors to demonstrate learning activities to the class as a whole. 

	Achievement of outcomes. How will you measure the outcomes?

	
	Students are questioned on how they reached the outcome.  Interviewing one on one between teacher and student.  At the completion of each learning module students are given some problems to solve to show achievements.  Students carry out self assessment of what they are completing.  Students create their own portfolio.  Students create action plan projects on current issues in the community.  Students research websites and collect data for completing their task.  Teacher carries out observation in the class

	Evaluation. How will you evaluate the effectiveness of the course and plan improvements?

	
	Students complete their learner plan at the commencement of the course, then complete a feedback sheet at the end of each teaching year.  Students are monitored throughout the course.  ESL teachers feedback to the Adult Computer teacher on how their students who attend both classes are benefitting from developing computer skills.  Feedback from employers of the students is encouraged.  Feedback is obtained from students friends and relatives on the improvement of the students IT skill.

	Acknowledgement. How will you acknowledge what learners have achieved?

	
	Students receive a certificate for participation at the end of the teaching year or when they exit the course.  Celebrations for achievements are held at the end of each term.  Teacher and volunteer tutors in the class provide positive feedback.  Student outcomes are acknowledged in the regular newsletter and annual report.  Students work is displayed and demonstrated within the learning centre.  Students produce calendars, flyers and promotional material for FLN events.  Students create their own skill portfolios.     

	Pathways. Where will this course lead for most learners? How can you provide support?

	
	Internal pathway

	
	Students can gain further assistance for training through one to one working with a volunteer. Students can also repeat the program, with a high level of problem solving and skills aquistion requirements. 

	
	External pathway

	
	Participants will find they can aquire skills enough to enable them to enrol in any number of community development programs that require the use of IT. We have found that this course helps the participants  with employment outcomes through the use a computer to write resumes and job search using technology. 

	
	Support provided

	
	The computer classes are supported by 1 or 2 volunteers that assist and support the teacher to deliver classroom activities. Participants can apply to have a volunteer to work one on one. Promotion of the course is carried out via the regular newsletters in which employment, training, volunteer placements and work experience opportunties are requested for our students.


	Some options to consider for course planning

Tick any options you plan to use:

	How
	How
	How

	Employability

embedding skill development
	Delivery

teaching and learning methods
	Achievement

ways of gathering evidence

	Embed processes
	 FORMCHECKBOX 

	group presentation and discussion
	 FORMCHECKBOX 

	demonstration

	 FORMCHECKBOX 

	group work and active learning
	 FORMCHECKBOX 

	group and pair activities
	 FORMCHECKBOX 

	questioning and discussion

	 FORMCHECKBOX 

	team projects
	 FORMCHECKBOX 

	demonstration by tutor or learner
	 FORMCHECKBOX 

	interview

	 FORMCHECKBOX 

	problem-based challenges
	 FORMCHECKBOX 

	modelling by tutor or learner
	 FORMCHECKBOX 

	group work

	 FORMCHECKBOX 

	planning, scheduling and monitoring
	 FORMCHECKBOX 

	games
	 FORMCHECKBOX 

	scenario

	 FORMCHECKBOX 

	learning-to-learn modelling
	 FORMCHECKBOX 

	self-directed worksheets or units
	 FORMCHECKBOX 

	case study

	 FORMCHECKBOX 

	computer-based tasks and products
	 FORMCHECKBOX 

	lecture style presentation
	 FORMCHECKBOX 

	problem and solution

	Build explicit skills
	 FORMCHECKBOX 

	DVD-based activities
	 FORMCHECKBOX 

	role play

	 FORMCHECKBOX 

	using email, phone and web tools for group tasks
	 FORMCHECKBOX 

	case studies
	 FORMCHECKBOX 

	self assessment

	 FORMCHECKBOX 

	time management
	 FORMCHECKBOX 

	web-based activities
	 FORMCHECKBOX 

	journals

	 FORMCHECKBOX 

	dealing with different opinions
	Add others
	 FORMCHECKBOX 

	written test

	 FORMCHECKBOX 

	brainstorming and mapping
	     
	 FORMCHECKBOX 

	online quiz

	 FORMCHECKBOX 

	task and project planning
	
	 FORMCHECKBOX 

	portfolio

	 FORMCHECKBOX 

	work-group collaboration methods
	
	 FORMCHECKBOX 

	action plan

	 FORMCHECKBOX 

	Internet researching
	
	 FORMCHECKBOX 

	project

	 FORMCHECKBOX 

	organising learning
	
	 FORMCHECKBOX 

	research and data collection

	 FORMCHECKBOX 

	decision-making in groups (including meetings)
	
	 FORMCHECKBOX 

	observation

	Add others
	
	Add others

	     
	
	     

	How
	Which
	Where to

	Evaluation

improving the course
	Acknowledgement

recognising achievement
	Pathways 

providing pathway support

	 FORMCHECKBOX 

	learner feedback sheet
	 FORMCHECKBOX 

	certificate of participation
	 FORMCHECKBOX 

	discussion of needs and aspirations via Learner Plan

	 FORMCHECKBOX 

	monitoring during the course
	 FORMCHECKBOX 

	exhibition of work
	 FORMCHECKBOX 

	class discussion of internal and  external options

	 FORMCHECKBOX 

	group interviews
	 FORMCHECKBOX 

	demonstration
	 FORMCHECKBOX 

	Internet links

	 FORMCHECKBOX 

	in-course reviews (strengths, issues)
	 FORMCHECKBOX 

	publicity
	 FORMCHECKBOX 

	careers advisors

	 FORMCHECKBOX 

	post-course surveys
	 FORMCHECKBOX 

	film, computer or oral presentation
	 FORMCHECKBOX 

	other programs, other providers

	 FORMCHECKBOX 

	benchmarking other courses
	 FORMCHECKBOX 

	performance
	 FORMCHECKBOX 

	community advertisements

	 FORMCHECKBOX 

	feedback from critical friends
	 FORMCHECKBOX 

	letter, note, email
	 FORMCHECKBOX 

	mentoring

	 FORMCHECKBOX 

	client feedback (employers/community)
	 FORMCHECKBOX 

	skills portfolio
	Add others

	Add others
	 FORMCHECKBOX 

	community recognition
	     

	     
	Add others
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